resume writing for highschool students

Resume writing for high school students can seem daunting, especially when
many students feel they don’t have enough experience or skills to create an
impressive document. However, a well-crafted resume can help high school
students showcase their strengths, academic achievements, extracurricular
activities, and volunteer work. This article will guide you through the
essential components of a high school resume, tips for creating an effective
one, and common mistakes to avoid.

Understanding the Purpose of a Resume

Before diving into the specifics of resume writing, it’s crucial to
understand why a resume is important. A resume serves several key purposes:
e Introduction: It introduces you to potential employers or colleges.

e Highlighting Skills: It showcases your skills, experiences, and
achievements.

e First Impression: It creates a first impression that can influence the
decision-makers.

e Job Application: It's often required for job applications, internships,
and college admissions.

Key Components of a High School Resume

A high school resume typically consists of several sections that outline your
qualifications and experiences. Here are the essential components:

1. Contact Information

Your contact information should be at the top of the resume, clearly
formatted, and easy to read. Include the following:

e Full name

e Phone number



e Email address
e LinkedIn profile (if applicable)

e Home address (optional)

2. Objective Statement

An objective statement should be concise and tailored to the position or
opportunity you are applying for. It should reflect your goals and what you
hope to achieve. For example:

“I am a motivated high school junior seeking a part-time position in customer
service, where I can leverage my communication skills and dedication to
providing excellent service.”

3. Education

In this section, outline your educational background. Include:

High school name

Expected graduation date

GPA (if it's strong and relevant)

Relevant coursework (if applicable)

Example:

Springfield High School, Springfield, IL

Expected Graduation: May 2024

GPA: 3.8/4.0

Relevant Coursework: AP Chemistry, AP English Literature

4. Experience

Even if you haven’t had a formal job, you can include various experiences in
this section. Consider:



Internships

Part-time jobs

Volunteer work

Babysitting or pet sitting

Extracurricular activities (e.g., clubs, sports)

For each experience, include your title, the organization’s name, location,
and dates of involvement. Use bullet points to describe your responsibilities
and achievements. Start with action verbs to convey your contributions
effectively.

Example:

Volunteer Tutor, Springfield Community Center, Springfield, IL
September 2022 — Present

- Assisted elementary students with homework in math and reading.

- Developed engaging lesson plans to encourage learning and retention.
- Organized study groups that boosted students’ confidence and academic
performance.

5. Skills

Include a skills section that highlights both hard and soft skills. Hard
skills are specific, teachable abilities, while soft skills are personal
attributes that enable someone to interact effectively with others. Here are
some examples:

e Hard Skills: Microsoft Office, social media management, coding (if
applicable)

e Soft Skills: Communication, teamwork, leadership, problem-solving

6. Extracurricular Activities

Extracurricular activities demonstrate your interests, dedication, and
ability to manage your time effectively. Include any clubs, sports, or other
organizations you’'re involved in, along with any positions held.

Example:



Member, National Honor Society

- Participated in community service projects, including food drives and
tutoring programs.

- Collaborated with peers to organize school events.

7. References

You may choose to include a line stating that references are available upon
request. This saves space and allows you to provide them only when necessary.

Tips for Writing an Effective High School
Resume

Creating a standout resume requires attention to detail and thoughtful
presentation. Here are some tips to enhance your resume writing:

1. Keep It Concise

Aim for one page in length. Focus on the most relevant information to ensure
clarity and readability.

2. Use Professional Language

Maintain a professional tone throughout the resume. Avoid slang or overly
casual language.

3. Tailor Your Resume

Customize your resume for each opportunity. Highlight experiences and skills
that are most relevant to the job or college you are applying to.

4. Proofread

Always proofread your resume for grammatical errors and typos. Consider
asking a parent, teacher, or mentor to review it as well.



5. Use a Clean Format

Choose a simple, easy-to-read font and ensure consistent formatting. Use
headers and bullet points to make the resume visually appealing.

Common Mistakes to Avoid

Even the best resumes can be undermined by common mistakes. Here are a few to
watch out for:

1. Being Too Vague: Avoid general statements; instead, provide specific
examples of your accomplishments.

2. Overloading with Information: Don’t include everything you’ve ever done;
focus on relevant experiences.

3. Using an Unprofessional Email Address: Ensure your email address is
simple and professional.

4. Ignoring Job Descriptions: Always refer to the job description to
understand what employers are looking for.

5. Neglecting to Update: Keep your resume updated with new experiences and
skills as you progress through high school.

Conclusion

Writing a resume as a high school student is an essential step in preparing
for your future, whether it’s entering the workforce or applying to colleges.
By understanding the key components, following best practices, and avoiding
common pitfalls, you can create a compelling resume that highlights your
strengths and experiences. Remember, your resume is a tool to present
yourself effectively, so take the time to craft it thoughtfully. With a
strong resume in hand, you’ll be well on your way to achieving your goals.

Frequently Asked Questions

What should a high school student include in their



resume?

High school students should include their contact information, objective
statement, education, relevant coursework, extracurricular activities,
volunteer work, skills, and any part-time jobs or internships.

How can high school students format their resumes?

High school students should use a clean, professional format with clear
headings, bullet points for easy readability, and consistent font styles. A
one-page resume is typically sufficient.

Should high school students include their GPA on
their resume?

Yes, if the GPA is strong (generally 3.0 or higher), it can be included. If
it's lower, students may choose to omit it or focus on strengths in other
areas.

How can students highlight their skills on their
resume?

Students can list specific skills relevant to the jobs they are applying for,
such as communication, teamwork, problem-solving, or technical skills.
Examples from school projects or activities can help illustrate these skills.

Is it important for high school students to tailor
their resumes for each job application?

Yes, tailoring a resume for each job application can significantly increase
the chances of getting noticed. Students should highlight experiences and
skills that align with the specific job description.

What is the best way for high school students to
describe their volunteer experiences on a resume?

Students should use action verbs and quantify their contributions when
possible. For example, they could say, 'Organized a fundraising event that
raised $500 for local charities.'

Can high school students include hobbies and
interests on their resumes?

Yes, including hobbies and interests can help showcase personality and
skills, especially if they are relevant to the job. However, they should keep
this section brief and professional.



What common mistakes should high school students
avoid when writing their resumes?

Common mistakes include using an unprofessional email address, including
irrelevant information, grammatical errors, and making the resume too long.
Students should proofread and keep it concise.
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