
navy administrative separation instruction
navy administrative separation instruction is a critical directive that outlines the procedures and
policies for separating personnel from the United States Navy under administrative grounds. It serves
as a guideline to ensure that separations are handled fairly, consistently, and in accordance with
military law and regulations. This instruction covers the grounds for separation, the administrative
process involved, the rights of the service members, and the potential outcomes of such separations.
Understanding the navy administrative separation instruction is essential for commanding officers,
legal advisors, and service members alike to navigate the complexities of separation actions. This
article provides a comprehensive overview of the instruction, detailing its key components and
practical applications in the Navy’s personnel management system. The following sections will
explore the grounds for separation, the procedural requirements, appeal rights, and the impact of
separation on veterans’ benefits.
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Grounds for Navy Administrative Separation

Administrative separation from the Navy is initiated based on specific grounds outlined in the navy
administrative separation instruction. These grounds include a range of conduct and performance
issues that warrant involuntary separation but do not rise to the level of criminal prosecution or court-
martial. Common grounds include unsatisfactory performance, misconduct, drug abuse, failure to
meet physical fitness standards, and dependency or hardship. Each ground requires proper
documentation and must be substantiated by evidence to justify separation.

Misconduct and Disciplinary Issues

Misconduct is one of the primary reasons for administrative separation. This can encompass a variety
of offenses such as unauthorized absence (AWOL), drug or alcohol abuse, violation of Navy
regulations, or other behaviors detrimental to good order and discipline. The navy administrative
separation instruction mandates that the command thoroughly investigate and document the
misconduct before initiating separation proceedings.



Performance and Fitness Deficiencies

Service members who consistently fail to meet performance standards or physical fitness
requirements may also be subject to administrative separation. This includes inadequate job
performance, failure to maintain required qualifications, or inability to pass physical fitness tests.
Commanding officers must provide counseling and opportunities for improvement before considering
separation under these grounds.

Dependency and Hardship

In some cases, administrative separation is granted due to family hardship or dependency issues that
adversely affect a service member’s ability to fulfill their duties. The navy administrative separation
instruction allows commanders to consider compassionate grounds when evaluating separation
requests, balancing the needs of the Navy with the personal circumstances of the individual.

Procedural Requirements and Documentation

The navy administrative separation instruction emphasizes strict adherence to procedural
requirements to ensure fairness and due process. Before separation action is taken, commands must
conduct thorough investigations, notify the service member of the pending separation, and provide an
opportunity to respond. Detailed documentation is required throughout the process to support the
decision and protect the rights of the service member.

Notification and Counseling

Once the command identifies grounds for separation, the service member must be formally notified in
writing. This notification includes the specific reasons for separation and the evidence supporting the
action. Additionally, counseling sessions are conducted to inform the member of their rights, the
potential consequences, and available support resources.

Separation Board and Hearing

Depending on the nature of the case, the service member may be entitled to a separation board or
hearing. This board reviews the evidence, hears the member’s testimony, and makes
recommendations regarding the separation. The navy administrative separation instruction outlines
the composition, procedures, and timelines for these boards to ensure impartiality and thorough
consideration of the case.



Final Decision and Notification

After completing the procedural steps, the commanding officer or designated authority makes the
final determination regarding separation. The decision is documented, and the service member is
notified in writing. The navy administrative separation instruction requires that this notification
include information about appeal rights and any available review processes.

Rights and Protections for Service Members

Service members facing administrative separation are afforded several rights and protections under
the navy administrative separation instruction. These rights ensure due process and help safeguard
against unjust or arbitrary separation actions. Understanding these protections is crucial for both
commanders and personnel.

Right to Representation

Service members have the right to be represented by legal counsel or a military defense attorney
during separation proceedings. This representation helps ensure that their interests are adequately
defended and that all procedural rights are respected.

Right to Submit Statements and Evidence

The navy administrative separation instruction permits service members to present statements,
documentary evidence, and witnesses in their defense. This opportunity to contest the grounds for
separation is a fundamental aspect of the procedural fairness embedded in the instruction.

Right to Appeal

After a separation decision is made, service members may have the right to appeal or seek review of
the decision. The navy administrative separation instruction specifies the procedures for submitting
appeals and the timelines involved. Appeals can be directed to higher naval authorities or review
boards that reassess the merits of the case.

Types of Administrative Separation

Administrative separation in the Navy can take several forms, each with different implications for the
service member. The navy administrative separation instruction categorizes these separations based
on the characterization of service and the conditions under which the member is discharged.



Honorable Separation

An honorable separation is granted when a service member’s performance and conduct have met or
exceeded Navy standards. This type of separation reflects positively on the individual’s military
record and preserves eligibility for most veterans’ benefits.

General Discharge Under Honorable Conditions

This separation is issued when a service member’s performance or conduct is satisfactory but falls
short of the standards required for an honorable discharge. While still generally favorable, it may
affect eligibility for certain benefits and civilian employment opportunities.

Other Than Honorable (OTH) Separation

An OTH separation is reserved for cases involving significant misconduct or serious performance
issues. It carries a negative characterization and can impact the individual’s access to veterans’
benefits, security clearances, and future employment prospects.

Entry-Level Separation (ELS)

ELS applies to service members who separate during their initial training period or within the first 180
days of service. It is typically used when the member is unsuitable for military service and does not
confer veteran status or benefits.

Impact of Separation on Veterans’ Benefits

The nature of the administrative separation directly influences a service member’s eligibility for
veterans’ benefits and entitlements. The navy administrative separation instruction highlights the
importance of characterization of service in determining access to healthcare, education benefits, and
retirement pay.

Eligibility for Veterans Affairs Benefits

Service members who receive honorable or general discharges under honorable conditions are
generally eligible for most Veterans Affairs (VA) benefits, including healthcare, disability
compensation, and education assistance. Conversely, those with OTH or other unfavorable discharges
may face limitations or ineligibility for certain benefits.



Impact on Civilian Employment and Security Clearances

Administrative separation characterizations can also affect civilian employment opportunities,
especially in government or security-sensitive roles. Employers often review discharge status as part
of background checks, and an unfavorable discharge may hinder career prospects.

Access to Military Retirement and Other Entitlements

Service members separated administratively before completing the required years of service typically
forfeit military retirement benefits. The navy administrative separation instruction outlines conditions
under which retirement eligibility is affected, emphasizing the importance of service characterization.

Summary of Key Points

The navy administrative separation instruction governs the process and grounds for separating
Navy personnel administratively.

Grounds for separation include misconduct, performance issues, dependency, and hardship.

Strict procedural requirements ensure fairness, including notification, counseling, hearings, and
documentation.

Service members have rights to representation, to present evidence, and to appeal separation
decisions.

Types of separation vary in characterization, impacting veterans’ benefits and future
opportunities.

Frequently Asked Questions

What is the purpose of the Navy administrative separation
instruction?
The Navy administrative separation instruction provides the policies and procedures for separating
personnel from active duty for reasons such as misconduct, unsatisfactory performance, or other
administrative causes.



Which Navy instruction covers administrative separations?
The primary instruction is OPNAVINST 1920.6 series, which outlines the Navy's policies and
procedures for administrative separations.

Who has the authority to initiate an administrative separation
in the Navy?
Commanding officers typically have the authority to initiate administrative separation proceedings,
following guidelines set forth in the Navy administrative separation instruction.

What types of discharges can result from an administrative
separation according to Navy instructions?
Administrative separations can result in various discharge types, including honorable, general under
honorable conditions, other than honorable, or entry-level separation, depending on the
circumstances.

Are service members entitled to legal counsel during the
administrative separation process?
Yes, service members have the right to consult with legal counsel and may request a hearing before
an administrative separation is finalized, as stipulated in Navy administrative separation instructions.

How does the Navy administrative separation instruction
address separation due to medical reasons?
Separation due to medical reasons is handled under separate medical evaluation board procedures,
but the administrative separation instruction provides guidance on processing separations when
medical conditions impact a service member's ability to perform duties.

Additional Resources
1. Navy Administrative Separation Procedures: A Comprehensive Guide
This book provides an in-depth overview of the administrative separation process within the U.S.
Navy. It covers the policies, regulations, and step-by-step procedures for initiating and processing
separations. Readers will find detailed explanations of various separation types, including voluntary
and involuntary separations, along with legal considerations and documentation requirements.

2. The Navy’s Administrative Separation Manual Explained
Designed for commanders, legal officers, and personnel specialists, this manual breaks down the
Navy’s administrative separation instructions. It explains the criteria for separation, procedural
safeguards, and the rights of service members. The book also includes practical examples and
checklists to ensure compliance with Navy regulations.

3. Understanding Navy Discharge and Separation Policies
This title focuses on the policies governing discharges and separations in the Navy, including



administrative, medical, and punitive separations. It offers an analysis of the regulatory framework
and discusses the impact of separation on veterans’ benefits. The book is useful for both Navy
personnel and legal advisors.

4. Guide to Navy Separation Boards and Proceedings
This book details the function and procedures of Navy separation boards, which review cases of
administrative separation. It covers board composition, evidence presentation, and the rights of the
service member during proceedings. The guide is essential for those involved in or affected by
separation board decisions.

5. Navy Separation Codes and Their Implications
This reference guide explains the various Navy separation codes (Character of Service codes) and
their consequences for service members. It clarifies how different codes affect veterans’ benefits,
reenlistment eligibility, and civilian employment prospects. The book is a valuable resource for
understanding the long-term effects of administrative separation.

6. Legal Aspects of Navy Administrative Separation
Focusing on the legal framework, this book explores the rights and responsibilities of both the Navy
and service members during administrative separations. It discusses due process, appeals, and the
role of legal counsel. The book is particularly useful for Judge Advocates and personnel involved in
separation cases.

7. Handling Navy Administrative Separations: Best Practices
This practical guide offers best practices for managing administrative separations efficiently and
fairly. It includes advice on documentation, communication, and minimizing legal risks. Commanding
officers and administrative personnel will find useful strategies for smooth separation processes.

8. Navy Personnel Separation: Policies, Procedures, and Case Studies
Combining theory and real-world examples, this book presents Navy separation policies alongside
detailed case studies. It shows how separation instructions are applied in various situations,
highlighting common challenges and solutions. The book serves as both a textbook and a reference
manual.

9. Military Administrative Separation: The Navy Perspective
This comprehensive resource covers administrative separation from a broad military viewpoint, with a
focus on Navy-specific regulations. It discusses the historical context, policy evolution, and current
practices. The book is intended for military scholars, policymakers, and practitioners involved in
personnel management.
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