
military resume for civilian job
Military resume for civilian job seekers can often feel like a daunting task.
Transitioning from a structured military environment to the more fluid
landscape of civilian employment requires not only a shift in mindset but
also a strategic approach to how one presents their skills and experiences.
Crafting a resume that effectively communicates your military background
while aligning with civilian job requirements is crucial to landing
interviews and securing a position. In this article, we will explore the
essential components of a military resume, how to translate military
experience into civilian terms, and tips for tailoring your resume to
specific job applications.

Understanding the Civilian Job Market

Before diving into resume writing, it's essential to familiarize yourself
with the civilian job market. The key differences between military and
civilian employment include:

1. Language and Terminology

- Jargon: Military language can often be filled with acronyms and industry-
specific terminology that may not resonate with civilian employers. It’s
crucial to convert military terms into civilian-friendly language.
- Role Descriptions: Titles and roles in the military may not have direct
counterparts in civilian jobs. Understanding how to translate these into
equivalent civilian positions is vital.

2. Skills and Qualifications

- Transferable Skills: Many skills acquired in the military—leadership,
teamwork, problem-solving, and technical skills—are highly valued in civilian
roles.
- Certifications and Training: Highlight any military training or
certifications that are relevant to the job you are applying for.

3. Corporate Culture

- Expectations: Civilian workplaces often emphasize flexibility,
collaboration, and innovation, which may differ from the structured
environment of the military.
- Workplace Dynamics: Understanding the nuances of workplace dynamics, such



as the importance of networking and informal communication, can aid in a
smoother transition.

Key Components of a Military Resume

Crafting a military resume involves several key components that should be
meticulously structured to capture the attention of hiring managers.

1. Contact Information

- Full name
- Phone number
- Email address
- LinkedIn profile (if applicable)

2. Professional Summary

A compelling professional summary is crucial as it sets the tone for your
resume. It should be a brief paragraph (3-4 sentences) summarizing your
military experience, key skills, and what you aim to achieve in your civilian
career.

Example:
“Dedicated military veteran with over 10 years of experience in logistics
management and operations. Proven ability to optimize processes and lead
diverse teams to achieve strategic objectives. Seeking to leverage my
leadership and analytical skills in a challenging civilian role within the
logistics sector.”

3. Skills Section

This section should highlight your core competencies, particularly those that
are relevant to the job you are applying for. Use bullet points for clarity.

Example Skills:
- Leadership and Team Management
- Strategic Planning and Execution
- Project Management
- Risk Assessment and Mitigation
- Technical Proficiency in [specific software/tools]



4. Work Experience

In this section, list your military roles and responsibilities, focusing on
achievements and responsibilities that align with the civilian job
description. Use bullet points to maintain readability.

Example:
United States Army, Logistics Officer
January 2015 - December 2021

- Managed logistics operations for a unit of 500 personnel, ensuring timely
delivery of supplies and equipment.
- Developed and implemented cost-saving measures, reducing logistics
expenditures by 20%.
- Led a team of 15 in executing training programs that enhanced operational
readiness and efficiency.

5. Education and Certifications

List your educational background, including degrees earned, institutions
attended, and any relevant certifications.

Example:
Bachelor of Science in Business Administration
University of XYZ, 2014

Certifications:
- Project Management Professional (PMP)
- Lean Six Sigma Green Belt

6. Additional Sections

Depending on your experience and the job, consider adding sections for
volunteer work, awards, and relevant projects.

Example:
Volunteer Work:
- Volunteer Coordinator, Veterans Support Organization, 2022-Present

Awards:
- Army Commendation Medal for Exceptional Service, 2020

Translating Military Experience to Civilian



Terms

One of the most challenging aspects of creating a military resume is
effectively translating military experience into civilian terms. Here are
some strategies to help with this process.

1. Use the STAR Method

The STAR method (Situation, Task, Action, Result) can help frame your
experiences in a way that demonstrates your skills and achievements.

- Situation: Describe the context within which you performed a task or faced
a challenge.
- Task: Explain the actual task or challenge that was involved.
- Action: Describe the specific actions you took to address the task or
challenge.
- Result: Share the outcomes of your actions, quantifying them when possible.

2. Focus on Results and Achievements

Rather than listing duties, emphasize what you achieved in your roles. Use
metrics and specific examples to highlight your contributions.

Example:
“Reduced supply chain delays by 30% through the implementation of a new
inventory management system.”

3. Align with Job Descriptions

When applying for civilian jobs, tailor your resume to align with the
specific job description. Highlight relevant experiences and skills that
match the employer’s requirements.

Tips for Tailoring Your Military Resume

1. Research the Company

Before submitting your resume, take the time to research the company’s
culture, values, and mission. This knowledge can help you customize your
resume more effectively.



2. Use Keywords

Incorporate keywords from the job description into your resume. Many
companies use Applicant Tracking Systems (ATS) to filter resumes, so
including relevant terms can increase your chances of getting noticed.

3. Keep It Concise

Aim for a resume length of one to two pages. Be concise and focus on the most
relevant and impactful information.

4. Seek Feedback

Consider having someone with experience in civilian hiring review your
resume. They can provide insights on how to refine your document further.

Conclusion

Creating a military resume for civilian job applications requires a
thoughtful approach that emphasizes the skills and experiences gained during
service. By understanding the civilian job market, effectively translating
military terminology, and tailoring your resume to meet specific job
requirements, you can present yourself as a strong candidate. Remember that
your unique experiences as a military veteran offer a wealth of valuable
skills that can greatly benefit civilian employers. With careful preparation
and attention to detail, you can successfully navigate the transition from
military to civilian employment.

Frequently Asked Questions

What are the key elements to include in a military
resume for a civilian job?
Key elements include a clear objective statement, a summary of skills
relevant to the job, a detailed work history that translates military
experience into civilian terms, education, certifications, and any volunteer
work.

How can I effectively translate military jargon into



civilian language on my resume?
Use common terminology and focus on the skills and outcomes rather than the
specific military terms. For example, instead of 'platoon leader,' you could
say 'team leader managing diverse groups to achieve mission objectives.'

Should I include my military rank on my civilian
resume?
Including your military rank can be beneficial as it demonstrates leadership
and responsibility, but ensure to clarify its relevance to the civilian role
you're applying for.

Is it important to tailor my military resume for
each civilian job application?
Yes, tailoring your resume for each application is crucial. It allows you to
highlight the most relevant experiences and skills that align with the
specific job requirements.

What format is best for a military resume
transitioning to civilian employment?
A combination resume format is often best, allowing you to highlight your
skills at the top while also providing a chronological work history that
shows your career progression.

Are there any resources available for veterans to
help with resume writing?
Yes, there are numerous resources available, including the Department of
Veterans Affairs, local veteran service organizations, and nonprofit groups
like the American Legion, which offer resume writing workshops and one-on-one
assistance.
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